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MEMORANDUM FOR: Deputy Director for Managenont and
Services

SUBJECT : Commuted Travel Allowsnce Tahles

1. Action Requested: This memavt:dum eenttiﬁs 2 recom-
mendation for your approval in paragfﬁgh 3.

2. Basic Data or Background:

a. Attached is a proposed single outbound commuted travel
?llowance table applicable to all Barep&gn Bivisiuu installatisnt :
except| _ l |

b. Due to the current and antied atnd 136?0:93 in

| travel, the European Di gsiﬂn requested that
outbound commuted travel allowance tables be issued for
additional installations in Europe. In develeping such
tables it became apparent that since all Buropean instal-
lations are within] |travel time of each
other, the commuted rates should be ap inately the
same. A detailed comparison was . made th‘ European
Division and the Office of Finance and it was concluded
that by adjusting the total allowance !hr‘lteh installation
upward or downward by two dollars or less, s single commuted
rate could be applicable to all installatisns.

c. The adoption of a single standard esitbound commuted
travel allowance table for all European imstallations in lieu
of current or preposed individual tables wiil not enly con-
tinue to provide a fair and adequats reimbursement to
travelers but will greatly alleviate the administrative burden
of developing, appreving, and cjuinisttxﬁl; separate individusl
commuted tables, . :
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SUBJECT: Commuted Travel Allowance Tables

3. Recommendation: Your approval is recommended for
use of the attached new commuted travel allowsnee table effective
for travel beginning on the first day of the menth following the
month of approval.

Thomas B, Yaj

Directer of Finance
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